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Wednesday 9th November 2022
at Eliot College, University of Kent, Canterbury, Kent, CT2 7NZ

£45 Per Person (incl.VAT)

Please complete this form before making payment and email it to: Finance@invicta.law 

	Name
	

	Job title
	

	Organisation
	

	Address
	

	Telephone
	

	Email address
	

	Number of places required
	

	Name(s) and title of additional person(s)

	




	Email addresses of additional person(s)
	   




	Car registration (if car parking required on the day)
	

	Please specify any access requirements
	

	Please specify any dietary requirements
	

	How did you hear about this event?
	

	Please make payment by BACS using the following details: 
(Please quote your surname and the number of delegates as reference)
	Account Name: Invicta Law Office Account
Sort Code: 60-60-08
Account Number: 56120842



· Please note that free parking in designated areas only is limited at the University of Kent and you must register your car registration with us if parking is required on the day. In the alternative, pay and display car parking will also be available.
· Please note that any places cancelled after 21st October 2022 cannot be refunded. 
· Please see a copy of Invicta Law’s Privacy Notice below.  
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Travel
By rail
There are frequent, high speed train services to Canterbury from St Pancras International. There are also direct services from London Victoria, London Charing Cross, Ebbsfleet International and Ashford International.
The University is just a short bus or taxi ride direct from Canterbury East and Canterbury West railway stations.
For more information on getting here by train, please visit the Transport Canterbury train travel page.
On foot
From Canterbury East: This station is approximately a 45-minute walk from the campus. You can view the journey on google maps.
From Canterbury West: This station is approximately a 25-minute walk from the campus. You can view the journey on google maps. You will turn left out of the station and walk to the end of the road. Just after the 'Goods Shed' market on your left, take the footpath on the left and take the subway under the railway line. The University is signposted on blue signs from here.
By bus
There are buses every 10 minutes from Canterbury bus station to campus: either the Unibus or the number 4 service.
For more information on getting here by bus, please visit the Transport Stagecoach bus travel page.
By coach
National Express runs a regular service (022) from London Victoria coach station to Canterbury bus station.
For more information on getting here by coach, please visit the Transport coach travel page.
By car
The postcode for University Road is CT2 7NX. The campus is less than two miles from Canterbury city centre. It can be accessed by road from the west via A290 Whitstable Road or from the east via St Stephen’s Hill.
From London, the North and East Anglia (via M25 clockwise): Exit the M25 at junction 2 onto the A2 Canterbury. Continue on A2/M2 and exit at junction 7 then follow signs to Canterbury.
From the West and South-West (via M25 anticlockwise): Exit the M25 at junction 5 and continue on M26(M20) signposted Maidstone. Exit the M20 at junction 7 onto A249 Sheerness. Exit left onto M2 for Canterbury, exit the M2 at junction 7 then follow signs to Canterbury.
From Canterbury to the campus: Via A2 eastbound/London: Rheims Way, London Road, Whitstable Road, University Road.
Via A2 westbound: Wincheap, Rheims Way, London Road, Whitstable Road, University Road.
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Invicta Law
Privacy Notice

Introduction
Invicta Law Ltd. Is committed to protecting and respecting your privacy.
We aim to provide the highest quality services to you. To do this, we must keep records about you and the services we provide to you. We aim to maintain high standards, adopt best practice for our record keeping and regularly check and report on how we are doing.
We will:
· only collect personal data for specified purposes
· explain why we are collecting personal data
· where necessary, seek consent relating to the use of personal data
· retain personal data securely
· only hold personal data for a specified amount of time after which it will be deleted
What information do we collect?
The personal information we collect usually includes your name, e-mail address, telephone number, your occupation or job title, details of the organisation you work for or represent and your payment details. We may also collect information about any disability or special needs or requirements that you have if you wish to share this information with us, so as to enhance the experience that you receive.
How do we collect information from you?
If you complete your application online your information will be collected by Invicta Law. We obtain information about you when you respond to one of our marketing e-mails, request to register on a particular event either via a personal contact or over the telephone or register to attend one of our events on our website.
When making a payment 
Payments will be handled using Bank Automated Clearing System (BACS), a system which allows payments directly from one bank account to another.
What is our legal basis for storing and processing your personal data?
We rely on legitimate interest to contact you for marketing purposes at your business address or via your business e-mail.  Please let us know if you would prefer to opt out of our marketing and we will remove you from our list. Similarly, if we are unintentionally sending marketing to you at your private address or to your private e-mail address please let us know and we will remove those details from our list.
We rely on your consent to store and process the personal information that we initially collect from you, when you contact us.  Once you have decided that you would like to attend one of our events, we obtain and process only such information as is necessary to enable you to attend the event that you have requested and to enable us to fulfil our contractual commitments to you.
As part of your attending our event you may wish to ask us to make adjustments in the case of disability, illness or diet to enable you to attend. We rely on your consent for processing and storing this information. 
For how long do we save your data?
We save your name and contact business e-mail address until you ask us not to do so or until we become aware that the e-mail account is no longer active.
We save all other data collected for a period of six years from the date of the event. Providing we have no other legitimate reason to retain your data any longer it will be deleted at that point in time.
How is the information you provide used?
We may use your information to:
· process requests that you have submitted
· seek your views or comments relevant to the event that you have attended
· notify you of changes to our services
· send you communications about the specific event you have booked onto, other events that may be of interest to you and reminders when certification is due to expire
· to comply with our legal and professional compliance and financial obligations and to defend our legal rights 
[bookmark: _Hlk521504477]Who other than Invicta Law will have access to your information?
No one other than Invicta Law will have access to your information.
How you can access and update your information.
The accuracy of your information is important to us. If you would like to update or amend the information that we hold about you, then please contact us:
by email: info@invicta.law 
in writing: Invicta Law, 1 Abbey Wood Road, Kings Hill, West Malling, ME19 4YT. 
or by telephone: 01622 392000
Your Rights
Under the UK GDPR you have rights which you can access exercise free of charge, which allow you to:
· Know what we are doing with your information and why we are doing it
· Ask to see what information we hold about you
· Ask us to correct any mistakes in the information we hold about you
· Object to direct marketing
· Make a complaint to the Information Commissioner’s Office
Depending on our reason for using your information you may also be entitled to:
· Ask us to delete information we hold about you
· Have your information transferred electronically to yourself or to another organisation
· Object to decisions being made that significantly affect you
· Object to how we are using your information
· Stop us using your information in certain ways
We will always seek to comply with your request, however we may be required to hold or use your information to comply with legal or professional duties or to protect our legal position. Please note: your request may delay or restrict your involvement in Invicta Law events or prevent you from taking part altogether.
For further information about your rights, including the circumstances in which they apply, see the guidance from the UK Information Commissioner’s Office (ICO) on individuals’ rights under the UK General Data Protection Regulation.
If you would like to exercise a right, please contact our Data Protection Officer, Adam Halsey at info@invicta.law 
Keeping your personal information secure
We have appropriate security measures in place to prevent personal information from being accidentally lost or used or accessed in an unauthorised way. We limit access to your personal information to those who have a genuine business need to know it. Those processing your information will do so only in an authorised manner and are subject to a duty of confidentiality.
We also have procedures in place to deal with any suspected data security breach. We will notify you and any applicable regulator of a suspected data security breach where we are legally required to do so.

Who to Contact
You can contact our Data Protection Officer Adam Halsey at info@invicta.law or by writing to him at Invicta Law Ltd, 1 Abbey Wood Road, Kings Hill, West Malling, ME19 4YT.
The UK General Data Protection Regulation also gives you the right to lodge a complaint with a supervisory authority. The supervisory authority in the UK is the Information Commissioner who may be contacted at https://ico.org.uk/make-a-complaint/ or telephone 0303 123 1113.
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